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NOTICE

This is an open Call for Proposals, where all doantis are submitted together (Concept Note and Full
Application Form). In the first instance, only ti@ncept Notes will be evaluated. Thereafter, far th
applicants who have been pre-selected, the fulpgsal will be evaluated. After the evaluation of fiull
proposals, an eligibility check will be performeat those which have been provisionally selecteigiltlity

will be checked on the basis of the supporting dumits requested by the Contracting Authority ared th
signed ‘Declaration by the Applicant’ sent togethéh the application.
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1. IPA 2014/15 CIVIL SOCIETY FACILITY - NATIONAL PROGR AMME FOR ALBANIA

1.1. BACKGROUND

Albania signed the Stabilisation and Associatiomegnent (SAA) with the EU in June 2006. Promotibn o
Civil Society under the SAA is deemed essentiaémsuring the widest possible participation of b# t
sectors of society in the process of European iiat@. In this context, Civil Society representsegsential
element of democratic public life in the effort tcomply with the objectives of the SAA. The European
Partnership asks the Government to encourage tive garticipation of Civil Society OrganisationS§0Os)

in government decision-making. However, to attaichsinvolvement further efforts are needed.

The Commission Communication on the Enlargemerst&iy and Main Challenges 2007-8 and the latest
Strategy Documents from 2008 to 2014 underlinertiportance of civil society being able to playrtde in
a participatory democracy.

Annual reports indicate that the challenges ofEbeopean or Accession Partnerships concern notstatg
building, governance, and socio-economic reformsalso better democracy across the society.

The 2014 Progress Report published by the Eurogeammission on 8 October 2014, while register some
advancements, still highlights several shortcomatgsut the active role of civil society.

"Cooperation between state institutions and ciedisty organisations (CSOs) has improved. Civilietyc
was regularly consulted on policy and legal ink@s$, although with limited follow-up. The National
Council for European Integration, which has theeptal to play a key role in institutionally reflatg the
broad national consensus on European integratasnbt yet been established.

A new Supervisory Board of the Agency for SuppartGivil Society was nominated. The Ministry of
European Integration set up a unit for civil sogiebordination to cooperate with CSOs on European
integration.

The new law on access to information has been adopt September. Access to information and the
transparency of policymaking and legislation neede further improved. Consultations with CSOs need
become more systematic and transparent, includitaf-up on their recommendations.

Preparations to set up the National Council forilG3eciety, a consultative body to enable reguiatadjue
between the government and CSOs on key issuegdadiatcivil society development in Albania, areaat
early stage. No steps have been taken towardsngtie tax framework for CSOs and removing pranisi
that undermine their financial viability, particdiaon VAT reimbursement for received grants. Coagtien
between CSOs and local government units remairnysweak due to the lack of adequate capacity torensu
proper cooperation and funding for CSOs. The @oiiety sector remains fragmented and overly degend
on donor funding."

EU support to civil society

The 'Civil Society Facility' (CSF) was set up in08o financially support the development of cadlciety.

The CSF aims at contributing to the consolidatiod Aroadening of political reforms and EU alignnsent
and to the progress made to date with regard tantpdementation of the EU acquis and participatory
democracy in the country.

In 2010 the CSF has been re-organized on a Rediaisal with a three-year rolling financial horizdime
Project Fiche (PF) covering the period 2011/201® identifying the updated rationale for action itb&nia
was defined through a consultation process invgh@850s, international organizations and other main
donors to CSOs active in the country. The PF wan tievised for the period 2012/2013 and the relevan
decision was adopted by the Commission providiegelyal base for the present call for proposals.

In 2013 DG Enlargement has defined, through a laggesultation process involving all the IPA coueti
Guidelines for Support to Civil Society Organizations in the period 2014/20. The Guidelines identify as
priority of EU support to civil society two main gis: 1) achieving an environment that is condutiveivil
society activities and 2) building the capacitya80s to be effective and accountable independéortsac
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- Conducive Environment

A country wishing to join the EU needs to have pprapriate legal, judicial and administrative epwiment
for exercising the freedoms of expression, assembty association. This includes rights for CSO$1ax
formalised, transparent and non-discriminatory segtion procedures, free and independent operation
cooperation between citizens and the absence pfogisrtionate or unwarranted state interference.

An enabling financial environment is required tokeadt possible to transpose these rights into pactn
the majority of EU member states, legislation pdegi benefits to CSOs pursuing activities consideydze

in the public interest; this can be achieved thtotayourable tax rules for private donations, mersiip
fees and philanthropy. Others provide direct, putlnding.

Beyond that, CS participation is a key factor irsuging good quality comprehensive legislation amd i
developing sustainable policies that reflect peepieeds and are accepted by those most conceyned b
them. This also applies to the reforms a countgdedo implement to qualify for EU membership. Higvi
adequate structures and mechanisms for CS coapenaith public institutions as well as free, cleamd
accessible flows of information on matters of pabfiterest through structured durable mechanismofr
critical importance.

- CSO Capacity

CSOs take many forms and operate with differentategyof formality. The Commission will engage with
CSOs that are committed to strengthening their oapacity to fulfil their objectives. First and fomest,
this requires many CSOs to improve their autonamgresentativeness and accountability by strengthen
their membership base, by higher internal goveraatandards, including democratic structures, mdng
and evaluation, financial management, transparegeygraphic outreach and cooperation. Moreover, LSO
can increase their effectiveness by increasing tiaacity for analysis, monitoring and advocacyel as
networking, partnership, coalition-building andiaetinvolvement in the policy and law making proses
Finally, financial sustainability requires membeépskevelopment and improved capacity for diverdifie
fundraising targeting public as well as privaterses of income.

As an instrument of monitoring the advancementshin fulfilment in each of the IPA countries of the
objectives set in the Guidelines, a specific to@swdesignedThe Monitoring Matrix on Enabling
Environment for Civil Society DevelopmeBivery year a questionnaire measuring advancements in the
various aspects of the matrix is administered icheaf the IPA countries through an EU funded region
project. The Monitoring Matrix for Albania for thgear 2014 — somehow mirroring the results of the
Progress Report - showed noticeable advancemesévearal aspects:

* there is a clarification of economic activity @©60s

« the Agency for Support to Civil Society has adopa more open dialogue with the civil society @ect

« there is increased cooperation between the atat€CSOs in the preparation of strategic documents

» a new Law on Public Notification and Consultatitas been adopted

However:

* the legal environment remains not supportive@&0s involvement in service provision through pribli
funding

* the fiscal framework remains not fully conductaed implementation of rules changes greatly adtuss
country due to lack of updated training of the aainistration at local level.

1.2. OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

The global objective of this Call for Proposals is to encourage thevacparticipation of civil society in
policy-making and contributing to the fulfilment Afbania's obligations under the EU Albania Stalailion
and Association Agreement.

In this frame, the present Call aims to promotestinengthening of the CSOs capacities in termsitefmal
structure and governance, partnership at local reattbnal level, administrative capacity and finahci
sustainability, in accordance with the objectivehaf DG ELARG Guidelines above.

The specific focus is on the promotion of good gonaeece and respect of rule of law.
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The specific aim of the grant is to target grass-roots based org#inins which are usually not able to take
part in EU funding schemes. The applicant is tlmeefequested to manatiee redistribution of at least
70% of the value of the contract through financialsupport to third parties (sub-granting).

The expected resultof the present contract is to have a reinforcemlgrof CSOs able to work in a
professional and sustainable way addressing —imlsollaboration with other CSOS and with the reletyv
governmental counterparts — good governance atidguissues also at policy level.

Priorities

The proposed actions should address at least otte @iriorities listed below in order for the apglion to
be considered:

Lot 1 — Promotion of good governance and fight aghacorruption

A number of governmental recently approved stratdgicuments and initiatives call for an increassd of
CSOs in the fight against corruption.

— Anticorruption strategy
The strategy includes a number of references todlleeof civil society

a - Improve citizens’ access to information

b - Enhance transparency in planning, detailingiagang and auditing the budget funds

¢ - Review and improvement of the system and masirenof the public’s complaints

d - Articulation and adoption of anti-corruptionligtes at the local government level

e - Encourage the public to actively use complaméghanisms and systems, report and participate
in decision making

f - Encourage cooperation with civil society in ceiving and implementing anti-corruption
measures as well as monitoring of implementing mnessby the government

- National anti-corruption campaign

The National Anti-Corruption Coordinator and Mimistof State for Local Government recently
presented the new national anti-corruption campaigpported by the UNDP, World Bank and
OSCE - a citizen feedback mechanism using sms gess$a report corruption and bribery in public
hospitals and at the immovable Property Registnadfices, as well as a telephone number and
website to report corruption.

- Action plan for Key Priority 3: fight against amuption

The action plan includes a number of referenceélsaaole of civil society

a - Enhancing communication with civil society thgh well-established annual platforms of
communication and cooperation

b - Review of the legal framework on access torimfation and its implementation, proposing
amendments to the existing law and accompany tbeeps of drafting in broad consultation with
civil society

¢ - Well-established and operational green linesortals in each institution

d - Prepare annual plans of cooperation with thi ®ociety, undertaking joint initiatives in taahkg
corruption in different sectors

Actions intended to build over the above mentiogedernmental initiatives, with a view to monitordan
improve their effectiveness, will be supported uritie present call. Examples of eligible actionderrthis
lot are listed under point 2.1.4 below.

Lot 2 — Monitoring of judiciary system and accessaistice

The proper functioning of the judicial system ie@f the main priorities in the accession procesbsis the
subject of one of the key priority for opening essien negotiations.

The 2014 Progress Report in this regard noticediaif@ving:
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"Albania needs to vigorously pursue judicial reformith the constructive cooperation of all
stakeholders and through continued engagementtketvenice Commission, including on the new
judicial reform strategy for 2014-20 which is beipgepared, and a comprehensive review of the
applicable legislative framework.

Training for judges and judicial staff needs toilmproved. The role of the Council of Prosecutors
should be reinforced. Full public access to allrtdecisions needs to be ensured without delay.

Further measures are required to ensure that {h@irdment, promotion and transfer of judges are
clearly based on merit and other objective criteEgpeditious and transparent court proceedings
should be ensured.

The functioning of the judicial system continues be affected by politicisation, limited
accountability, poor inter-institutional cooperatjonsufficient resources and backlogs.

The disciplinary system for magistrates needs tasudestantially improved, including through a
more transparent and efficient inspection systewrruption in the judiciary remains a serious
concern.”

Civil society based actions addressing the abowvetioreed problems are eligible under the present cal
Examples of eligible actions under this lot aréelisunder point 2.1.4 below.

Lot 3 — Monitoring living conditions in prisons apde-detention structures

The 2014 Progress Report in this regard noticediaif@ving:

"Poor infrastructure and problems with maintenasfaecently built infrastructures persist. Issués o
privacy and confidentiality for sentenced inmateshversation need to be addressed. Inmates
continue to depend on food equipment and medicir@® their families . . . Anticorruption
measures and the internal audit system need tdréegthened. The high turn-over of prison and
prison police staff limited the effectiveness @liting".

Preparations have begun for the establishmentoédical institute for the treatment of detainees
with mental illnesses. Concerns remain over thk &cappropriate health care services for people
with mental illnesses. Community-based mental hesdtvices need to be further developed.

Cases of ill-treatment of juveniles in detentionrevrequently reported, and one investigation was
launched against a prison police official for togtuA lack of coordination persists between the
justice and protection systems for juveniles cormong) of the justice system, who need support to
reintegrate into society."

Civil society based actions addressing the abowvetioreed problems are eligible under the present cal
Examples of eligible actions under this lot argelilsunder point 2.1.4 below.

Lot 4 — Re-use of assets confiscated to organi@astwc

The Law 10192/2009 "On preventing and sticking r@aaized crime and trafficking through preventive
measures against assets" sets up under art.3Adgeacy for administration of sequestrated and cuafied
assets" (AAPSK). The AAPSK is the institution resgible for the administration of the sequestrated a
confiscated assets.

Under the implementing Decision n.632 of 23 Julg@0f the Council of Ministers, chapter 11.1 on thee
of the assets identifies non-profit organizatiossabjects which can be given in usufruct the asset

The AAPSK has currently at its disposal a numbenwhovable assets (apartment, business unit amtj lan
which might be put at disposal, in particular thgbtinon-profit organisations that have as the dlmpétheir
activity the social, cultural and health rehabilda of persons [lit. strata] in need, especialigge affected
or endangered by crime, including therapeutic esnénd organisations, centres of re-training amohgu
users of narcotic substances, as well as centrassaftance and rehabilitation of the victims afficking in
human beings".

Guidelines_137239_DD_ACT_AL .doc Page 7 of 28



In other countries affected by serious problemsmfanized crimes, the re-use of confiscated assets
collaboration with civil society organizations har®ved to be a valid tool to reaffirm the valueledality
and show the possibility of citizen's actions agaorganized crime.

The contribution of an experienced internationglamization to possible action under this Lot issidared
of critical importance. A possible sequence ofiblegyactions is presented under section 2.1.4 helow

1.3. FINANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUTHORITY

The overall indicative amount made available uridisr Call for Proposals iEUR 3,400,000.

Indicative allocation of funds by lot:

Lot 1 —1,200,000.00 EURO

Lot 2 — 1,200,000.00 EURO

Lot 3 — 500,000 EURO

Lot 4 — 500,000 EURO

In the case where the minimum percentage foreseearfa specific lot cannot be used due to insuffici¢n
quality or number of proposals received, the Contrating Authority reserves the right to reallocate tre
remaining funds to another lot.

The Contracting Authority reserves the right noateard all available funds.

Size of grants

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
amounts:

Lot 1 — Minimum amount; EUR 500,000
Maximum amount: EUR 1,300,000

Lot 2 — Minimum amount; EUR 500,000
Maximum amount; EUR 1,300,000

Lot 3 — Minimum amount: EUR 450,000
Maximum amount; EUR 550,000

Lot 4 — Minimum amount; EUR 450,000
Maximum amount;: EUR 550,000

Any grant awarded under this Call for Proposalstrfals between the following minimum and maximum
percentages of total eligible costs of the action:

* Minimum percentage: 50% of the total eligible cost®f the action.

* Maximum percentage: 95% of the total eligible costsf the action(see also section 2.1.4).
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The balance (i.e. the difference between the twdat of the action and the amount requested fran th
Contracting Authority) must be financed from thelagant's or partners' own resources, or from sssirc
other than the European Union budget or the Europeaelopment Furld

1.4. SUSPENSIONCLAUSE

The useof financial allocation mentioned under point lis3subject to the ratification by the Albanian
Parliament of the signature of the Framework Agremfor IPA 1, which sets the rule for use of tlkole
of the IPA Il funding.

2.  RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subonsselection and implementation of the actionarfoed
under this Call, in conformity with the Practicali@e to contract procedures for EU external actiarsch
is applicable to the present call (available on théternet at this address:
http://ec.europa.eu/europeaid/prag/document.doféeen).

2.1. ELIGIBILITY CRITERIA

There are three sets of eligibility criteria, raigtto:
(1) the actors:
* Theapplicant, i.e. the entity submitting the application forgnl(.1),

« if any, its co-applicant(s) (where it is not specified otherwise the applicant rad _its co-
applicant(s) are hereinafter jointly referred as the "applicants’) (2.1.1),

* and, if anyaffiliated entity(ies) to the applicant and/or to a co-applicant(s). &;1.
(2) the actions:

Actions for which a grant may be awarded (2.1.4);
(3) the costs:

* types of cost that may be taken into account itingethe amount of the grant (2.1.5).

| 2.1.1. Eligibility of applicants (i.e. applicant and co-applicant(s)) |

Applicant

(1) In order to be eligible for a grant, the apaht must:
e be legal personsnd
¢ be non-profit-making@nd

* be a civil society organisation, such as non-gawemtal organisations (NGOsnd

! Where a grant is financed by the European Dewedop Fund, any mention of European Union finanaimgst be

understood as referring to European Developmend financing..
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«  be established fAlbania or in a Member State of the European Unioran accession or official
candidate country as recognised by the EuropeamnUaoir in Member State of the European
Economic Areaand

* be directly responsible for the preparation andagament of the action with the co-applicant(s) and
affiliated entity(ies), not acting as an intermegia

(2) The potential applicant may not participatealls for proposals or be awarded grants if iniany of
the situations listed in Section 2.3.3 of the RcattGuide to contract procedures for EU external
actions (available from the following Internet aelss):

http://ec.europa.eu/europeaid/work/procedures/impltdation/index_en.htm)

In Part B, section 8 of the grant application fqfBeclaration by the applicant’), the applicant mdeclare
that the applicant himself, the co-applicant(s) affitiated entity(ies) are not in any of thesaiations.

The applicant may act individually or with co-amalnt(s).

If awarded the Grant contract, the applicant wdtbme the Beneficiary identified as the Coordinator
annex E3h1 (Special Conditions). The Coordinatdhésmain interlocutor of the Contracting Authoritly
represents and acts on behalf of any other co-lméemgf (if any) and coordinate the design and
implementation of the Action.

In case an applicant is not established in Albaniahe involvement in the action of one co-applicant
established in Albania is obligatory.

Co-applicant(s)

Co-applicant(s) participate in designing and immating the action, and the costs they incur aggldd in
the same way as those incurred by the applicant.

Co-applicant(s) must satisfy the eligibility crigeas applicable to the applicant himself.
In addition to the categories referred to in secfdl.1, the following are however also eligible:

e international (inter-governmental) organisationsleBned by Article 43 of the Implementing Rules
to the EC Financial Regulati%mthe obligation to be established in Albania oaim EU Member
State, an accession or official candidate courgrgeaognised by the EU or in a Member State of the
European Economic Area does not apply to internatiorganisations).

Co-applicant(s) must sign the Mandate in Part Bigeel of the grant application form.

If awarded the Grant contract, the co-applicanf(g){y) will become beneficiaries in the Action @e&ther
with the Coordinator).

2 To be determined on the basis of the organisatistatutes, which should demonstrate that it leenkestablished
by an instrument governed by the national law ef ¢ountry concerned and that its head office stk in an
eligible country. In this respect, any legal entithiose statutes have been established in anothetrgacannot be
considered an eligible local organisation, everthié statutes are registered locally or a ‘Memoramdof
Understanding’ has been concluded.

3 International organisations are internation#bljg-sector organisations set up by intergoverrtalegilgreements as
well as specialised agencies set up by them; thernational Committee of the Red Cross (ICRC) ame t
International Federation of National Red Cross &l Crescent Societies are also recognised asatitemal
organisations.
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2.1.2.  Affiliated entities

The applicant and its co-applicant(s) may act afthiated entity(ies).
Affiliated entity(ies)

Only the following entities may be considered as filiated entities to the applicant and/or to co-
applicant(s):

Only entities having a structural link with the &pants, in particular a legal or capital link.

This structural link encompasses mainly two notions

() Control, as defined in Directive 2013/34/EU d¢ime annual financial statements, consolidated
financial statements and related reports of cetygias of undertakings:

Entities affiliated to a beneficiary may hence be:

- Entities directly or indirectly controlled by thesmeficiary (daughter companies or first-tier
subsidiaries). They may also be entities controlgdan entity controlled by the beneficiary
(granddaughter companies or second-tier subsid)agied the same applies to further tiers of
control;

- Entities directly or indirectly controlling the beficiary (parent companies). Likewise, they
may be entities controlling an entity controllifigetbeneficiary;

- Entities under the same direct or indirect cortiothe beneficiary (sister companies).

(i)  Membership, i.e. the beneficiary is legallgfohed as a e.g. network, federation, associatiomhich
the proposed affiliated entities also participatéhe beneficiary participates in the same engtyg.(
network, federation, association) as the propoffdihed entities.

The structural link shall as a general rule beheeitimited to the action nor established for thke purpose
of its implementation. This means that the link Woexist independently of the award of the granshiould
exist before the call for proposals and remaindvatter the end of the action.

By way of exception, an entity may be consideredfitated to a beneficiary even if it has a stural link
specifically established for the sole purpose efithplementation of the action in the case of dleddsole
applicants” or “sole beneficiaries”. A sole applt or a sole beneficiary is an entity formed byesal
entities (a group of entities) which together complith the criteria for being awarded the grantr Fo
example, an association is formed by its members.

What is not an affiliated entity?

The following are not considered entities affildte a beneficiary:

Entities that have entered into a (procurement)rach or subcontract with a beneficiary, act as
concessionaires or delegatees for public servares beneficiary,

Entities that receive financial support from thedigiary,

Entities that cooperate on a regular basis withliheeficiary on the basis of a memorandum of
understanding or share some assets,

Entities that have signed a consortium agreemesfeéruthhe grant contract.

How to verify the existence of the required linkiwihe beneficiary?
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The affiliation resulting from control may in patilar be proved on the basis of the consolidatedwats of
the group of entities the beneficiary and its pegabaffiliates belong to.

The affiliation resulting from membership may inrg@ular be proved on the basis of the statutes or
equivalent act establishing the entity (networkiei@tion, association) which the beneficiary cdats or
in which the beneficiary participates.

If the applicants are awarded a contract, theili@td entity(ies) will not be become Beneficiagg) of the
Action and signatory(ies) of the Contract. Howevlrey will participate in the design and in the
implementation of the Action and the costs theyuin¢including those incurred for Implementation
Contracts and Financial Support to third partiegy e accepted as eligible costs, provided theypbom
with all the relevant rules already applicablelte Beneficiary(ies) under the Grant Contract.

Affiliated entity(ies) must satisfy the same eligjtly criteria as the applicant and the co-applifan They
must sign the affiliated entity(ies) statement antB section 5 of the grant application form.

2.1.3. Associates and Contractors

The following entities are not applicant(s) norilafted entity(ies) and do not have to sign the fidete" or
"affiliated entities' statement":

 Associates

Other organisations may be involved in the actiunch associates play a real role in the actiomiayt not
receive funding from the grant, with the exceptidmper diem or travel costs. Associates do not havaeet
the eligibility criteria referred to in section 211 Associates must be mentioned in Part B sedich
‘Associates of the Applicant participating in thet®n’ — of the Grant Application Form.

e Contractors

The grant beneficiaries and their affiliated easitare permitted to award contracts. Associatesdfitinted
entity(ies) cannot be also contractors in the @toj€ontractors are subject to the procurementrsét out
in Annex IV to the standard grant contract.

| 2.1.4. Eligible actions: actionsfor which an application may be made

Definition:

An action (or project) is composed of a set of\aiitis.

Duration

The planned duration of an action mragt be lower than 18 months nor exceed 36 months

Sectors or themes

All projects must be aimed at addressatdeast oneof the Lot identified for this Call for Proposalader
Section 1.2.

Location
Actions must take place in Albania. Actions tanggtrural and remote areas will be considered diqudar
relevance under this Call for Proposals, and tleeewill be given an advantage under relevancehef t

action (Section 1.2 of evaluation grid for Conciptes).
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Types of action and relevant activities

Lot 1 — Promotion of good governance and fight aghacorruption

In order to illustrate what type of actions woulel dligible some examples are given below. Thesmpbes
are only to give an idea while the purpose is gpsut the actions which the applicants and subtgesare
pursuing in their own business plan and stratediimihe overall objective of the call and the lot.

* monitoring of anti-corruption policies and pracicéncluding the creation of permanent monitoring
structure and of CSOs networks analysing the ctomphenomena and the effectiveness of the
governmental measures implemented

» setting-up of prizes and professional trainingsifieestigative journalists against corruption

e promote increased transparency for management blicpfunds and participatory governance,
including monitoring public institutions such asxTand Customs Administration about anti-
smuggling, not adequate treatment of taxpayersemahomic operators, publishing the national
accounts, trade statistics, tax revenues transpagporting and statistics, expenditure and espgcia
investment statistics

e assisting the public school of journalism to cremteanti-corruption online page with video, radio,
and text works dedicated on anti-corruption

* monitoring of political party financing and eleabrcampaign including financing and creation of
websites, leaflets, or social media pages whearanitbe denounced

» promotion of the identification and adoption ofrtsparency measure at central and local level of the
public administration, including participatory buwding, regular publication of the contracts
awarded, etc

* raise intolerance to corruption by organising puielents, fine/visual art competitions with schpols
producing and directing documentaries, commerd&iated on reality, film festival on this thematic,
etc

Lot 2 — Monitoring of judiciary system and accessaistice

In order to illustrate what type of actions woulel dligible some examples are given below. Thesmpbes
are only to give an idea while the purpose is gpsut the actions which the applicants and subtgesare
pursuing in their own business plan and stratedlimihe overall objective of the call and the lot.

* Monitoring of the performance of the law enforcemaunthorities and the judiciary, especially for
abuse of office or corruption related-cases, fragivironmental crime cases, and creation of
credible and useful database

» Creation of a "situation" room concept for the dal up through youth active engagement

* Engagement of law and social sciences studentite’ss to justice” activities

» Provision of legal aid to vulnerable groups of fmpulation and use of this cases as examples for
concerned students

Lot 3 — Monitoring living conditions in prisons apde-detention structures

In order to illustrate what type of actions woulel digible some examples are given below. Thesmpbes
are only to give an idea while the purpose is gpsut the actions which the applicants and subtgesare
pursuing in their own business plan and stratedlimihe overall objective of the call and the lot.

» Developing actions aiming at promoting human rigatel monitoring their respect, as well as
legislation implementation in Albania, through ‘whtdog’ activities;

* Promote capacity building actions initiated by ksaciety organisations, including: police officers
training, undertaking measures for the improvenwdnitl-treatment situation in police stations by
preventing torture and violation of personal hurdagnity and in support to further improvement of
pre-detention conditions and torture prevention.
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Lot 4 — Re-use of assets confiscated to organigetbc

Hereafter, a possible sequence of eligible actioqmsesented. The applicants are free to propasmative
sequences which might reasonable guarantee theterpresults of sustainable re-use of the confiscat
assets.

» Analysis of international best practices in thaise-of confiscated assets

e Support and technical assistance to the AAPSK é&iniion of detailed operational protocols for
giving in use and monitor the entrustment of asset®on-profit organizations

* Organize and implement awareness campaign, atnaatievel and particularly in the areas where
confiscated assets are available, about the pligsior non-profit organizations to be entrusted o
the re-use of confiscated assets

e Support organizations interested for submittingh AAPSK requests for receiving assets in use in
preparing proposal for sustainable re-use of teetas

* Provide support to the organizations selected byNMAPSK for re-use of assets, including financial
support for restructuring of premises and startagts of new activity

* Secure due visibility to the results of the re-pegects

Financial support to third parties (sub-granting)

Under this Call, financial support to third partreay be the main purpose of the action.

In compliance with the present guidelines and rigtalh any conditions or restrictions in this seatio
applicants should define mandatorily in section2df the grant application form:

) the objectives and results to be obtained Withfinancial support

(i) the different types of activities eligible fdinancial support, on the basis of a fixed list
(i) the types of persons or categories of persghigh may receive financial support

(iv) the criteria for selecting these entities givng the financial support

(v) the criteria for determining the exact amouintimancial support for each third entity, and
(vi) the maximum amount which may be given.

In all events, the mandatory conditions set abovegiving financial support (points (i) to (vi)) Y& to be
strictly defined in the contract as to avoid angreise of discretion.

The specific aim of the grant is to out-reach sfgedkss-root based organizations (including assoositof
young professionals, students' associations, nilZnitiatives etc.).

The applicant is requested to manage rmistribution of at least 70% of the value of thecontract
through financial support to third parties (sub-granting).

The applicant is requested to have previous expegién managing sub-granting scheme, including the
capacity to identify, select and coach the grass-ooganizations, in order to favour their streegiing and
consolidation.

The maximum amount of a financial support to thgedty (sub-grant) will be as follow:

Lot 1: up toEUR 50,000per third party, while the preferred target woliggrants of a lower value;
Lot 2: up toEUR 50,000per third party, while the preferred target wolggrants of a lower value;
Lot 3: up toEUR 200,000per third party;

Lot 4: up toEUR 200,000per third party;
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Visibility

The Applicants must take all necessary steps tdigis the fact that the European Union has findnoe
co-financed the Action. As far as possible, actitbrag are wholly or partially funded by the Européénion
must incorporate information and communication\éo#is designed to raise the awareness of speaific

general audiences of the reasons for the actiontten&U support for the action in the country qgioa
concerned, as well as the results and the impabigupport.

Applicants must comply with the objectives and pties and guarantee the visibility of the EU ficarg
(see the Communication and Visibility Manual for Edternal actions specified and published by the
European Commission ahttp://ec.europa.eu/europeaid/funding/communicaging-visibility-manual-eu-
external-actions_en

The following types of action argeligible:

» actions concerned only or mainly with individuabaporships for participation in workshops, seminars
conferences, congresses;

» actions concerned only or mainly with individuahetarships for studies or training courses;

» one-off conferences: conferences can only be furidé&)l they are duly justified and they fall under
objectives of the point 1.2 above; and 2) they foamt of a wider range of activities to be implemteeh
in the lifetime of a project. For these purposeeppratory activities for a conference and theipabbn
of the proceedings of a conference do not in theraseonstitute such “wider activities”;

* projects which consist entirely or in most parpoéparatory works or studies;

» projects supporting individual political parties;

» core funding of the applicants or (where relevéntpartners;

» deficit funding and capital endowments;

» financial subventions to other organisations;

» purchase of land, building and offices;

» retroactive financing for projects that are alreadiymplementation or completed;

» projects taking place outside of Albania;

» purchase of equipment (unless necessary for theessiul execution of the project);
* humanitarian activities.

Number of applications and grants per applicant

The applicant may not submit more than one apphicainder this Call for Proposals.

The applicant may not be awarded more than ond grafer this Call for Proposals.

The applicant may not be a co-applicant or aniaffitl entity in another application at the sametim

A co-applicant/affiliated entity may not submit redhan one application(s) under this Call for Pea@
A co-applicant/affiliated entity may not be awardadre than one grant(s) under this Call for Projsosa

A co-applicant/affiliated entity may not be the hpgnt or an affiliated entity in another applicatiat the
same time.

2.1.5. Eligibility of costs: coststhat can be included |

Only ‘eligible costs’ can be covered by a grante Tategories of costs that are eligible and nagikadi are
indicated below. The budget is both a cost estirmatka ceiling for ‘eligible costs’.

The reimbursement of eligible costs may be baseshgror a combination of the following forms:
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— actual costs incurred by the Beneficiary(ies) dfitladed entity(ies)

— one or more simplified cost options.
Simplified cost options may take the form of:
- unit costs: covering all or certain specific categories ofidie costs which are clearly identified in
advance by reference to an amount per unit.

- lump sums: covering in_global terms all or certain specifidezpories of eligible costs which are
clearly identified in advance.

- flat-rate financing: covering specific categories of eligible costs Wwhare clearly identified in
advance by applying a percentage fixed ex ante.

The amounts or rates have to be based on estiunsiteg objective data such as statistical data progmer
objective means or with reference to certified oditable historical data of the applicants or tffdiated
entity(ies). The methods used to determine the atsonr rates of unit costs, lump sums or flat-ratest
comply with the criteria established in Annex Kdagspecially ensure that the costs correspong fairthe
actual costs incurred by the Grant Beneficiary(seg] affiliated entity(ies), are in line with theiccounting
practices, no profit is made and the costs arealietidy covered by other sources of funding (nabtiou
funding). Refer to Annex K for directions and a cklest of controls to assess the minimum necessary
conditions that provide reasonable assurance éoatlseptance of the proposed amounts.

The applicant proposing this form of reimbursememist clearly indicate in worksheet no.1 of Annex B
each heading/item of eligible costs concernedhiy type of financing, i.e. add the reference ipiteéh
letters to "UNIT RATE" (per month/flight etc), "LURSUM" or "FLAT RATE" in the Unit column. (see
example in Annex K)

Additionally in Annex B, in the second column of kksheet no.2, "Justification of the estimated cosés
each of the corresponding budget item or headieggplicant must:

— describe the information and methods used to estatiie amounts of unit costs, lump sums and/or
flat-rates, to which costs they refer, etc.

- clearly explain the formulas for calculation of fireal eligible amourit

— identify the beneficiary who will use the simplifiecost option (in case of affiliated entity, spgcif
first the beneficiary), in order to verify the maxim amount per each beneficiary (which includes if
applicable simplified cost options of its affilidtentity(ies))

At contracting phase, the Contracting Authorityides whether to accept the proposed amounts & oate
the basis of the provisional budget submitted leyapplicant, by analysing factual data of grantsexd out
by the applicant or of similar actions and by perfimg checks established by Annex K.

The total amount of financing on the basis of sifigd cost options that can be authorised by the
Contracting Authority for any of the applicants ividually (including simplified cost options propes by
their own affiliated entities) cannot exceed EUROBO (the indirect costs are not taken into acqount

Recommendations to award a grant are always subjelse condition that the checks preceding theisg
of the contract do not reveal problems requiringinges to the budget (such as arithmetical errors,
inaccuracies, unrealistic costs and ineligible £odthe checks may give rise to requests for atatibn and
may lead the Contracting Authority to impose maidifions or reductions to address such mistakes or

4 Examples:- for staff costs: number of hours grsdaf work * hourly or daily rate pre-set accorditmgthe category
of personnel concerned;- for travel expenses: migtan km * pre-set cost of transport per km; nurdfedays *
daily allowance pre-set according to the countfgr- specific costs arising from the organization aof event:
number of participants at the event * pre-set totst per participant etc.
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inaccuracies. It is not possible to increase tlaatgor the percentage of EU co-financing as a reduhese
corrections.

It is therefore in the applicant’s interest to pdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, costsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contssed Annex G of the Guidelines).

Contingency reserve

The budget may include a contingency reserve nmexkng 36 of the estimated direct eligible costs. It can
only be used with thprior written authorisation of the Contracting Authority.

Eligible indirect costs

The indirect costs incurred in carrying out thaactinay be eligible for flat-rate funding, but ttwtal must
not exceed % of the estimated total eligible direct co$tslirect costs are eligible provided that they @b n
include costs assigned to another budget headititgistandard grant contract. The applicant masdked
to justify the percentage requested before theraohis signed. However, once the flat rate has fized in
the special conditions of the standard grant coftreo supporting documents need to be provided.

If any of the applicants or affiliated entity(i@s)in receipt of an operating grant financed by Bt it may
not claim indirect costs on its incurred costtin the proposed budget for the action.

Contributions in kind

Contributions in kind mean the provision of goodsservices to a Beneficiary(ies) or affiliated &fies)
free of charge by a third party. As contributionkind do not involve any expenditure for a Berafig(ies)
or affiliated entity(ies), they are not eligiblests.

Contributions in kind may not be treated as cofmag. However, if the description of the action as
proposed includes contributions in kind, the cdmitions have to be made.

Ineligible costs
The following costs are not eligible:

— debts and debt service charges (interest);
— provisions for losses or potential future liabdii

— costs declared by the Beneficiary(ies) and finartgednother action or work programme receiving
a Union (including through EDF) grant;

— purchases of land or buildings, except where nacgésr the direct implementation of the action, in
which case ownership must be transferred to tred beneficiaries and/or local Beneficiary(ies), at
the latest at the end of the action;

— currency exchange losses;
— contributions in kind,;

— taxes, including VAT, unless the following condit®are fulfilled: they are not recoverable by any
means; it is established that they are borne b¥itlaébeneficiary; and they are clearly identified
the project proposal. Information on taxes candomd in Annex J to these Guidelines.

2.2. HOW TO APPLY AND THE PROCEDURES TO FOLLOW
Prior registration in PADOR for this Call for Pragads is obligatory.
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Registration is obligatory for aipplicants, co-applicant(s) and affiliated entigi]

PADOR is an on-line database in which organisatieggster and update their data regularly, throtgh
EuropeAid websitehttp://ec.europa.eu/europeaid/pador

Before starting to register your organisation in[FIR, please read the ‘Quick guide’ on the webdtte.
explains the registration process.

It is strongly recommended to register in PADOR wieu start drafting your proposal and not to wiail
just before the deadline of submission.

On the paper version of the proposal you must giwer EuropeAid ID (EID). To get this ID, your
organisation must enter PADOR to register, save ‘sigth’ certain obligatory data (the fields shown i
orange on each screen) and the related documeetségstion 2.4).

However, if it is impossible for the organisatianregister in PADOR, it must submit a justificatiproving

that this impossibility is general and beyond tbatool of the applicant and/or its affiliated epfies). In

such cases, the applicants and/or affiliated €y concerned must complete the ‘PADOR off-linenf

attached to these Guidelines and send it by thenisgibn deadline, together with the applicationthe
address indicated in sections 2.2.2 and 2.2.6.ré&psstration in PADOR will then be carried out bhet
European Commission service in charge of the ©@alPfoposals. If, at a later stage, the organisatishes
to update its data itself, it will have to sendaaaess request to the PADOR helpdesk.

All questions related to registration in PADOR sldobe addressed to the PADOR helpdeskEatopeaid-
pador@ec.europa.eu

| 2.2.1. Application forms

Applications must be submitted in accordance with instructions on the Concept Note and the Full
Application form in the Grant Application Form amxes to these Guidelines (Annex A)

Applicants must apply in English. Any error or majdiscrepancy related to the points listed in the
instructions on the Concept Note or any major istsfency in the application form (e.qg. if the amisuim
the budget worksheets are inconsistent) may le#littoejection of the application.

Clarifications will only be requested when the mmfation provided is unclear and thus prevents the
Contracting Authority from conducting an objectagsessment.

Hand-written applications will not be accepted.

Please note that only the application form andphklished annexes which have to be filled in (btidge
logical framework) will be evaluated. It is theregof utmost importance that these documents aoital
the relevant information concerning the actidn. additional annexes should be sent.

2.2.2. Whereand how to send Applications |

Applications must be submitted in one original ahdcopies in A4 size, each bound. The complete
application form (Part A: concept note and PartuBB:application form), budget and logical framewanust
also be supplied in electronic format (CD-Rom) isegarate and single file (i.e. the applicationmfonust
not be split into several different files). Theatenic file must contaiexactly the sameapplication as the
paper version enclosed.

The Checklist (Section 7 of Part B the grant agpion form) and the Declaration by the applicargofton
8 of Part B of the grant application form) mustst@pled separately and enclosed in the envelope.

5 Which corresponds to Sections 3 and 4 of PaffttBeoapplication form.
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Where an applicant sends several different apphiesit(if allowed to do so by the Guidelines of tall),
each one has to be sent separately.

The outer envelope must bear tieéerence number and the title of the Call for Promsals together with
the title, the full name and address of the appticand the words ‘Not to be opened before the iogen
session’ andTé mos hapet pérpara sesionit té hapjes

Applications must be submitted in a sealed envelnypeegistered mail, private courier service orhayd-
delivery (a signed and dated certificate of receifitbe given to the deliverer) at the addresoiel

Postal address

European Union Delegation to Albania
Contract, Finance and Audit Section
17th Floor, ABA Business Centre
Rruga Gjon Pali Il

Tirana

Address for hand delivery or by private courienssr
Contract, Finance and Audit Section

European Union Delegation to Albania

17th Floor, ABA Business Centre

Rruga Gjon Pali Il

Tirana

Applications sent by any other means (e.g. by fecby e-mail) or delivered to other addresses wdl b
rejected.

Applicants must verify that their application is complete using the checklist (Section 7 of Part B dhe
grant application form). Incomplete applications may be rejected.

2.2.3. Deadlinefor submission of Applications |

The deadline for the submission of application8lisAugust 20105 as evidenced by the date of dispatch,
the postmark or the date of the deposit slip. Brdhse of hand-deliveries, the deadline for redsipt 16
hours local time as evidenced by the signed aneddatceipt. Any application submitted after thedliea
will automatically be rejected.

However, for reasons of administrative efficienttye Contracting Authority may reject any applicatient
in due time but received after the effective ddtemproval of the first evaluation step (i.e. CquicBote)
(see indicative calendar under Section 2.5.2)

| 2.2.4.  Further information about Applications |

Questions may in addition be sent by e-mail na ldten 21 days before the deadline for the subonissf
applications to the below address(es), indicatlegrty the reference of the Call for Proposals:

E-mail addresgpzef.gonda@eeas.europacaustefano.calabretta@eeas.europa.eu

The Contracting Authority has no obligation to pdwvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for the submission of applications.

To ensure equal treatment of applicants, the Calirtigh Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iesgn action or specific activities.

Questions that may be relevant to other applicaotgether with the answers, will be published oe th
EuropeAid website:
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https://webgate.ec.europa.eu/europeaid/onlinesssirndex.cfim?do=publi.welcome

It is therefore advisable to consult the abovenosetil website regularly in order to be informed loé t
guestions and answers published.

All questions related to PADOR registration shdmdaddressed to the PADOR help desk:

Europeaid-pador@ec.europa.eu

2.3. EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @mntracting Authority with the possible assistante
external assessors. All actions submitted by appigcwill be assessed according to the followirgstand
criteria.

If the examination of the application reveals ttie¢ proposed action does not meet the eligibilitieda
stated in paragraph 2.1, the application will heated on this sole basis.

(1) STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

The following will be assessed:

* Compliance with the submission deadline. If thediea has not been met, the application will
automatically be rejected.

* The Application Form satisfies all the criteria sified in points 1-5 of the Checklist (Section 7 of
Part B of the grant application form). If any oethequested information is missing or is incorrect,
the application may be rejected on thale basis and the application will not be evaluatethir.

The Concept Notes that pass the first administeativeck will be evaluated on the relevance andydesi
the proposed action.

The Concept Note will receive an overall score a0 using the breakdown in the evaluation gritblwe
The evaluation will also check on compliance with instructions on the Concept Note, which carmbed
in Part A of the Application Form.

The evaluation criteria are divided into headingd aubheadings. Each subheading will be given eesco
between 1 and 5 as follows: 1 = very poor; 2 = p8cr adequate; 4 = good; 5 = very good.

Scores

1. Relevance of the action Sub-score 30

1.1 How relevant is the proposal to the objectamed priorities of the Call for ProposalsP* 5x2**

1.2 How relevant to the particular needs and caimdgs of the target country(ies) or 5x2**
region(s) is the proposal (including synergy withes EU initiatives and avoidance pf
duplication)?

1.3 How clearly defined and strategically choses thiose involved (final beneficiaries, 5
target groups)? Have their needs been clearly elgfand does the proposal address
them appropriately?

1.4 Does the proposal contain specific added-valeenents, such as complementary 5
actions and measures for sustainability undertakémn the country, possibility of
leverage effect with other actions, as well as mton of gender equality and eqyal
opportunities, needs of disabled people, rightsiimiorities and rights of indigenous
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peoples, or innovation and best practices?

2. Design of the action Sub-score| 20

2.1 How coherent is the overall design of the atio 5x2**

In particular, does it reflect the analysis of @reblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in r@hatd the objectives and expected results? 5x2#¢

TOTAL SCORE 50
**these scores are multiplied by 2 because of tingoortance

Once all Concept Notes have been assessed, aillidbevdrawn up with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes with a score dkast 30 will be considered for pre-selection.

Secondly, the number of Concept Notes will be redut¢aking account of the ranking, to the number of
Concept Notes whose total aggregate amount of seéegiecontributions is equal to 200% of the avadabl
budget for this Call for Proposals. The amountegfuested contributions of each concept note wilthdmed

on the indicative financial envelopes for each lot.

After the evaluation of Concept Notes, the Coningcuthority will send letters to all applicantadicating
whether their application was submitted by the @eadinforming them of the reference number thayeh
been allocated, whether the Concept Note was eealnd the results of that evaluation. The Evaloat
Committee will then proceed with the applicants sdiproposals have been pre-selected.

(2) STEP 2: EVALUATION OF THE FULL APPLICATION
Firstly, the following will be assessed:

» The full application form satisfies all the criispecified in points 1-9 of the Checklist (Secfioof
Part B of the grant application form). If any okthequested information is missing or is incorrect,
the application may be rejected on thale basis and the application will not be evaluatethir.

The quality of the applications, including the ppepd budget and capacity of the applicants antiagéfi
entity(ies), will be evaluated using the evaluaioiteria in the evaluation grid below. There ave types of
evaluation criteria: selection and award criteria.

The selection criteriahelp to evaluate the applicant(s)'s and affiliatatity(ies)'s operational capacity and
the applicant's financial capacity and to ensua¢ tiey:

* have stable and sufficient sources of finance tintam their activity throughout the proposed
action and, where appropriate, to participatedriunding;

» have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also applienyoaffiliated entity(ies) of the applicants.

The award criteria help to evaluate the quality of the applicatiamsdlation to the objectives and priorities,
and to award grants to projects which maximiseotrerall effectiveness of the Call for Proposalseyhelp
to select applications which the Contracting Autttyotan be confident will comply with its objectiveand
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priorities. They cover the relevance of the actidgs, consistency with the objectives of the Cali fo

Proposals, quality, expected impact, sustainalality cost-effectiveness.
Scoring:

The evaluation grid is divided into sections ands&ctions. Each subsection will be given
and 5 as follows: 1 = very poor; 2 = poor; 3 = ad#g; 4 = good; 5 = very good.

Evaluation Grid

a sconwdmn 1

. Maximum
Section
Score
1. Financial and operational capacity 20
1.1 Do the applicants and, if applicable, theirliated entity(ies) have sufficient experience 5
of projectmanagement?
1.2 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient technical 5
expertise? (especially knowledge of the issue®taduressed)
1.3 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient 5
management capacity?
(Including staff, equipment and ability to handie budget for the action)?
1.4 Does the lead applicant have stable and serffigources of finance? 5
2. Relevance of the action 30
Score transferred from the Concept Note evaluation
3. Effectiveness and feasibility of the action 20
3.1 Are the activities proposed appropriate, pcattiand consistent with the objectives and 5
expected results?
3.2 Is the action plan clear and feasible? 5
3.3 Does the proposal contain objectively verifainldicators for the outcome of the actign? 5
Is any evaluation planned?
3.4 Is the co-applicant(s)'s and affiliated eni#g)'s level of involvement and participation/in 5
the action satisfactory?
4. Sustainability of the action 15
4.1 Is the action likely to have a tangible impactts target groups? 5
4.2 Is the proposal likely to have multiplier eff®2 (Including scope for replicatiop, 5
extension and information sharing.)
4.3 Are the expected results of the proposed astistainable?: 5
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- financially (how will the activities be financed after the furglends?)

- institutionally (will structures allowing the activities to contiae in place at the end
of the action? Will there be local ‘ownership’ bEtresults of the action?)

- at policy level (where applicabléyvhat will be the structural impact of the action |—
e.g. will it lead to improved legislation, codescohduct, methods, etc?)

- environmentally (if applicablelwill the action have a negative/positive environtaé

impact?)
5. Budget and cost-effectiveness of the action 15
5.1 Are the activities appropriately reflectedlie budget? /5
5.2 Is the ratio between the estimated costs amndxpected results satisfactory? /10
Maximum total score 100

Note on section 1. Financial and operational capaci

If the total score for section 1 is less than 1ihiso the application will be rejected. If the sedor at least
one of the subsections under section 1 is 1, thecagion will also be rejected.

Provisional selection

After the evaluation, a table will be drawn upifigtthe applications ranked according to their scand
within the limits of the funds available. In additi a reserve list will be drawn up following thanmse
criteria to be used if more funds should becomdaiva during the validity period of the reservat i
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(3) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPLICAN TS AND
AFFILIATED ENTITY(IES)

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth¢site
Section 2.4) will_only be performed for the applioas that have been provisionally selected acogrdd
their score and within the available financial dope.

» The Declaration by the applicant (Section 8 of Haithe grant application form) will be cross-
checked with the supporting documents provided by applicant. Any missing supporting
document or any incoherence between the Declardtypnthe applicant and the supporting
documents may lead to the rejection of the appdinain that sole basis.

» The eligibility of applicants, the affiliated enfftes), and the action will be verified accordiigthe
criteria set out in Sections 2.1.1, 2.1.2 and 2.1.3

Any rejected application will be replaced by thextnbest placed application on the reserve list thls$
within the available financial envelope.

2.4. SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLI CATIONS

An applicant that has been provisionally selecteplaced on the reserve list will be informed iritimg by
the Contracting Authority. It will be requested $apply the following documents in order to allove th
Contracting Authority to verify the eligibility athe applicant, (if any) of the co-applicant(s) giidany) of
their affiliated entity(ies)

Supporting documents may/must be provided throtb®R, see Section 2.2.

1. The statutes or articles of association of theieapt, (if any) of each co-applicant(s) and (if aoy
each affiliated entity(iesjWhere the Contracting Authority has recognisedapglicant’s, or the co-
applicant(s)’s, or their affiliated entity(ies) digibility for another call for proposals under tkame
budget line within 2 years before the deadline riezeipt of applications, it should be submitted,
instead of the statutes or articles of associaaotopy of the document proving their eligibilitya
former Call (e.g. a copy of the special conditiaisa grant contract received during the reference
period), unless a change in legal status has aatimrthe meantinfe This obligation does not apply
to international organisations which have signedramework agreement with the European
Commission.

2. An external audit report produced by an approvetitay certifying the applicant's accounts for the
last financial year available where the total amafrthe grant exceeds € 750 000 (€ 100 000 for an
operating grant). The external audit report ismaquired from (if any) the co-applicant(s)).

This obligation does not apply to public bodies angkrnational organisations provided that the
international organisation in question offers themgntees provided for in the applicable Financial
Regulation, as described in Chapter 6 of the RralcGuide to contract procedures for EU external
actions.

6 No supporting document will be requested for mpgibns for a grant not exceeding EUR 60000.

7 Where the applicant and/or a co-applicant(s)@rah affiliated entity(ies) is a public body credtby a law, a copy
of the said law must be provided.

8 To be inserted only where the eligibility condiits have not changed from one call for proposatisdmther.
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3. A copy of the applicant’s latest accounts (the iprid loss account and the balance sheet foaste |
financial year for which the accounts have beeseatd. A copy of the latest account is not required
from (if any) the co-applicant(s)).

4. Legal entity sheet (see annex D of these Guidglidesy completed and signed by each of the
applicants (i,e by the applicant and (if any) bgheao-applicant(s), accompanied by the justifying
documents requested there. If the applicants hiready signed a contract with the Contracting
Authority, instead of the legal entity sheet angdmarting documents, the legal entity number may be
provided, unless a change in legal status occumrdte meantime.

5. A financial identification form of the applicantdnfrom co-applicant(s)) conforming to the model
attached at Annex E of these Guidelines, certiigdhe bank to which the payments will be made.
This bank should be located in the country wheee dpplicant is established. If the applicant has
already submitted a financial identification form the past for a contract where the European
Commission was in charge of the payments and istémdise the same bank account, a copy of the
previous financial identification form may be prded instead.

Where the requested supporting documents are tuddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewstg legible stamps, signatures and dates) ofsthe
originals. However, the Legal entity sheet andfthancial identification form must always be subeit in
original.

Where such documents are not in one of the offleiajuages of the European Union, a translatian tim
language of the call for proposals of the relevpatts of these documents proving the applicant(s)'s
eligibility, must be attached and will prevail fitte purpose of analysing the application.

Where these documents are in an official languddieeoEuropean Union other than the language ot#tlie
for proposals, it istrongly recommended, in order to facilitate the evaluatiorprovide a translation of the
relevant parts of the documents, proving the appti eligibility, into the language of the calf firoposals.

If the abovementioned supporting documents arg@rotided before the deadline indicated in the retjier
supporting documents sent to the applicant by th&r@cting Authority, the application may be regett

After verifying the supporting documents, the Ewaion Committee will make a final recommendation to
the Contracting Authority, which will decide on taward of grants.

2.5. NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

25.1. Content of thedecision

The applicants will be informed in writing of theofracting Authority’'s decision concerning their
application and, if rejected, the reasons for thgative decision.

An applicant believing that it has been harmed byeeor or irregularity during the award processyma
lodge a complaint. See further Section 2.4.15 efRhactical Guide.

9 This obligation does not apply to natural pessaho have received a scholarship or that are ist meed in receipt
of direct support, nor to public bodies and tolin&ional organisations. It does not apply eithbewthe accounts
are in practice the same documents as the extaud#lreport already provided pursuant to Sectidn22
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2.5.2. Indicativetimetable

DATE TIME*

Information meeting An announcement will be
published on the
Delegation website

Deadline for requesting any clarifications from 10 August 2015 XXX
the Contracting Authority

Last date on which clarifications are issued by 20 August 2015 XXX
the Contracting Authority

Deadline for submission of Application Form 31 Augst 2015 16.00

Information to applicants on opening, 20 September 2015 XXX
administrative checks and concept note
evaluation (Step 1)

Information to applicants on the evaluation of October 2015 XXX
the Full Application Form (Step 2)10

Notification of award (after the eligibility October 2015 XXX
check) (Step 3)

Contract signature11 31 November 2015 XXX

"Provisional date.All times are in the time zone of the country & fBontracting Authority.

This indicative timetable may be updated by thet@mting Authority during the procedure. In suclses
the updated timetable will be published on the Bafid web site
https://webgate.ec.europa.eu/europeaid/onlineesiindex.cfm?do=publi.welcome

2.6. CONDITIONS FOR IMPLEMENTATION AFTER THE CONTRACTING AUTHORITY 'S DECISION TO
AWARD A GRANT

Following the decision to award a grant, the Bemafy(ies) will be offered a contract based on the
Contracting Authority’s grant contract (see AnnexiGhese Guideliné%). By signing the application form

10 Note that according to the financial regulatioatifications to the applicant on the outcomehaf €valuation of their
applications must take place within 6 months folloyvthe submission deadline of the full applicatisave in
exceptional cases, in particular for complex aajdarge number of proposals or where there haea loelays
attributable to the applicants where this limit mlag exceeded. Multi-beneficiary calls can be cared as
complex actions calls and therefore may benefitnfien exemption to the 6 month rule. The 6 monttes only
applies in case of direct centralized management.

11 Note that according to the financial regulatitre signing of a grant contract with the applicamtst take place
within 3 months from when it was notified the démisto award a contract. However, in exceptionetuinstance,
in particular for complex actions launched for Ergumber of proposals or where there have beerysiela
attributable to the applicants (or their applicasipthis limit may be exceeded. The 3 months rully applies in
case of direct centralised management.
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(Annex A of these Guidelines), the applicants agife@warded a grant, to accept the contractuaditmms
of the standard grant contract.

Implementation contracts

Where implementation of the action requires the éfierary(ies) and its affiliated entity(ies) (if gnto
award procurement contracts, those contracts neuatMarded in accordance with Annex IV to the steshda
grant contract.

2.7. EARLY WARNING SYSTEM AND CENTRAL EXCLUSION DATABASE

The applicants and, if they are legal entities, peesons who have powers of representation, deeisio
making or control over them, are informed that,udtichey be in one of the situations mentioned in:

- Commission Decision of 16.12.2008 on the Early Wagrsystem (EWS) for the use of authorising
officers of the Commission and the executive agen(®J, L 344, 20.12.2008, p.125) or

- Commission Regulation of 17.12.2008 on the CenEzatlusion Database (CED) (OJ L344,
20.12.2008, p.12),

their personal details (name, given name (if nafpeason), address, legal form and name and giaemerof
the persons with powers of representation, decisiaking or control (if legal person)) may be regist in
the EWS only or both in the EWS and CED, and comoaied to the persons and entities listed in the
above-mentioned Decision and Regulation, in refatiothe award or the execution of a grant agreémen
decision.]

3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A:  Grant Application Form (Word format)
Annex B:  Budget (Excel format)

Annex C: Logical Framework (Excel format)
Annex D: Legal Entity Sheet

Annex E:  Financial identification form

Annex F:  PADOR off Line Forhi

DOCUMENTS FOR INFORMATION
Annex G: Standard Grant Contract

- Annex Il:  General conditions applicable to EurapdJnion-financed grant contracts for external
actions

- Annex IV: contract award procedures

12 Complemented by the provisions in Annex e3hll ehat least one of the beneficiaries is an inteonati
organisation.

13 http://ec.europa.eu/europeaid/work/onlineservicagp/dispensation_en.htndnly applicable in
centralised calls where PADOR used.
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- Annex V: standard request for payment
- Annex VI:  model narrative and financial report

-Annex VII:  model report of factual findings andres of reference for an expenditure verification of
an EU financed grant contract for external action

-Annex VIII: model financial guarantee

-Annex IX: standard template for transfer of owhgrof assets

Annex H: Daily allowance rates (Per diem), avagsdl the following address:
http://ec.europa.eu/europeaid/work/procedures/implgation/index _en.htm

Annex K:  Guidelines and Checklist for assessingdg@ui@nd Simplified cost options.

ANNEX J: Information on the tax regime applicaldegrant contracts signed under the call.

Useful links:

Project Cycle Management Guidelines

http://ec.europa.eu/europeaid/multimedia/publiceipublications/manuals-tools/t101 en.hirhe
implementation of grant contracts - A Users' Guide

http://ec.europa.eu/europeaid/companion/documertidipterld=497

Financial Toolkit

http://ec.europa.eu/europeaid/work/procedures/tiimimanagement-toolkit en.htm

* *x %
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